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Introduction     

I. In order to promote transparency and accountability in the working of every 

Public authority and to empower the citizens to secure access to information under 

the control of each public authority, the Government of India have enacted ñThe  

Right to Information Act, 2005ò, (RTI Act) which came into Force on  

15.06.2005. In accordance with the provisions of section 4(1) (b) of this Act, Punjab 

info-tech has brought out this manual for Information and guidance of the 

stakeholders and the general public.  II. Section 4 of RTI Act 2005     

1. Every Public Authority shall:-     

a) Every Public Authority shall maintain all its records     

          duly catalogued and indexed in a manner     

b) 17 Manuals      

c) Publish all relevant facts while formulating important          

policies or announcing the decisions which affect  public  informed     

d) Provide reasons for its administrative or quasi-judicial     

          decisions to affected persons     

2. Every Public Authority shall provide as much information Suo -motu to the 

Public at regular intervals through various means of communication, 

including the internet (Clause b of Sub-Section 1)     

3. Every Information shall be disseminated widely (Sub-Section 1)     

4. All materials shall be disseminated taking into consideration the cost 

effectiveness, local language and the most effective method of 

communication in that local area and the information should be easily  

accessible     

III.  The purpose of this manual is to inform the general public about Authorityôs 

organisational set-up, functions and duties of its officers and employees, 

records and documents available with it     

IV. This manual is aimed at the public in general and users of the services, and 

Provides information about the schemes, projects and programmes being 

implemented by the Authorities.     
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1st Manual:  Particulars of the Public Authority     

1.1     Name and address of the organization:-   Punjab    

Infrastructure Development Board     

SCO 33-34-35, Sector 34-A, Chandigarh     

Phone: 0172 2665417, 4381111     

     

1.2     Head of the organization:      

Managing Director     

     

1.3 Key Objectives: The State Government places high priority on Infrastructure 

Development in and for the State. In view of the vast funds required for infrastructure 

development, the State Government wishes to encourage the private sector to supplement its 

efforts in developing the infrastructure facilities by participzting in the financing and/or 

development, operation and management thereof. The private sector, both domestic and 

foreign, has shown considerable keenness to participate in infrastructure development. To 

attract private participation in infrastructure development, the State Government recognises 

the need to:     

1. Have an overarching legislation to secure a level playing field for private participants,     
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2. Establish a transparent regulatory framework governed by an autonomous regulator, and     

3. Grant various concessions and incentives to make the infrastructure projects and the 

investment opportunities viable and attractive.      

With this in mind a regulatory framework has been formulated which will provide clear 

guidelines for all aspects for infrastructure development - from the conception to the  

implementation, and inter - alia provide for the following:     

1. The decision making powers and processes, including with respect to selection of projects 

and of concessionaires;     

2. The legal basis for grant of concessions to private parties;      

3. The parameters and structures of Private Participation based on commercially accepted 

principles such as Build-Operate-and Transfer (BOT), BuildOperateOwn (BOO), Build 

Own Operate Transfer (BOOT);      

4. The constitution and functioning of a functionally and financially autonomous regulator 

who will ensure that the development activities are conducted in a fair manner while 

striking a balance between the inherently conflicting interests of the State, the 

concessionaire, and the public;     

5. Promotion and regulation of competition;     

6. Safeguarding the rights and interests of the consuming public such that :     

i.    The concessionaire provides adequate service throughout the term of the 

concession,  ii.  The concessionaire observes relevant safety and environmental  protection 

standards,     

iii.   The charges levied upon consumers are reasonable,    iv.  The 

infrastructure facility is properly maintained throughout the concession, and      

v.  If the infrastructure facility is to be transferred at the end of the term to the Government, it 

inherits an operational project and not simply a liability; and      

7. Quality assurance mechanism.  8. Dispute resolution mechanism.     
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In 1998, The Government of Punjab created Punjab Infrastructure Development Board by 

enacting "The Punjab Infrastructure Development Bill, 1998" To overcome the shortcomings 

of this Act and bring in broad based overarching regulatory frame work, the Government of 

Punjab enacted a new Act known as Punjab Infrastructure (Development & Regulation) Act, 

2002.     

1.4    Functions and duties:     

To act as nodal agency to co-ordinate all efforts of the State Government regarding 

the development of the infrastructure sectors, involving private participation and 

funding from sources other than those provided by State budget.        
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  1.5     Organization Chart:     

     

2nd Manual: Powers & duties of officers & employees     

  2.1     Powers and duties of officers (administrative, financial & judicial):       

Sr.   
No     

Designation     

Powers     
(administrative, financial 

& judicial)     
   Duties     

                   

1)     Managing Director     Administrative, Financial 

and Judicial     
  Full power enshrined in rule 10 of Bye-Laws annex with the 

PIDB Act 2002     

2)     Additional     
Managing Director     

Administrative and     
Supervisory     

     

1) To assist the MD and the Board     
2) Member of the Project Management team/ Sectoral Sub 

Committee of PIDB      
3) Any other duty as may be assigned by the Board/ 

management.     
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3)     Technical Advisor     Administrative and    
Supervisory     

     

1) Reporting to MD for all project related matters pertaining 
to the Board.      

2) Member of the Project Management team/ Sectoral Sub 
Committee of PIDB.      

3) Co-ordination with other Departments for matters relating 
to the projects.      

4) Chief Vigilance Officer     
5) Any other duty as may be assigned by the Board/ 

management.     

     

   

4)     General Manager  
(P&F)     

Administrative, 

Financial and     
1)  To coordinate the functioning of the projects and Finance 

Wing of PIDB and perform such duties as     

    

  

  

  

  

    

  

  

  

  

Supervisory     

  

  

  

  

  are assigned by the Management from time to time.     

2) Monitoring the ongoing projects under the aegis of 
PIDB.     

3) Member of the Project Management team/ Sectoral Sub 
Committee of PIDB.      

6) Co-ordination with other Departments for 

implementation of the projects.      
7) Any other duty as may be assigned by the Board/ 

management.     
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5)     Assistant    General 
Manager (Finance)     

Financial     
Supervisory     

and          
1) Framing of Budget estimates of PIDB ï including revised 

estimates.     
2) Matters relating to raising of loans/ Bonds, debt servicing, 

and payments of various service providers like; Rating 
Agencies, Merchant Bankers, Trustee ship, Registrar to 
Bonds issue, etc.     

3) Fund flow statements, monthly expenditure statement 
and trial balance of PIDB.     

4) Maintenance of annual income and expenditure statement 
of PIDB.     

5) Deals with placement of funds with various banks, 
disinvestment of FDRs and maintenance of records of 
FDRs.     

6) Payment of consultancy, advertisement, 
professional/legal services bills against the Consultancy.  

7) Policy matters relating to the Departments of Planning 
and Finance including Directorate of Disinvestment and 
issues of Accounts wing.     

8) Plan matters/quarterly performance review report.     
9) Issue of financial sanctions against approvals accorded 

for the release of funds for projects to various ADs 
preparation of cheques there against, maintenance of 
Project releases Register (project wise).     

10) Obtaining of Utilization Certificates, Submission of 
quarterly performance report of PIDB regarding annual 
plans and Schedule sub-castes plan meant for planning 
Deptt. & Welfare Deptt.     

11) Following up of the cases for the return of loans given by 
PIDB.     

12) Daily MIS of PIDB, showing progressive receipt, 
availability of Funds/ FDs and funds released to various 
ADs against projects.     

13) Misc.  Payments.      
14) Monthly  returns  meant  for  Directorate  of  

Disinvestment.      
15) Preparation and issuance of Form 16A of the parties, 

filling of Income  Tax Returns and attending matters of 
Income Tax Deptt.     

16) Preparation of Final Accounts (Balance Sheet) of PIDB 
and its audit from the CA and Statutory Auditors of the 
Board.     

17) Audit and Inspection notes of ELFA.     
18) Annual audit of PIDB.     
19) Purchase of furniture/fixture, stationery, rent of building, 

hire charges of Gen-Sets, electricity water charges, 
photocopier bills, Courier bills etc and internet services/ 
extension of similar service contracts, maintenance 
thereof.     

20) Procurement  of  Stationery/  general  items  and 
maintenance of its receipt and issue account.     

21) Preparation    of    monthly    Bank      

Reconciliation Statement.     

     

               22) Any other duty as may be assigned by the Board/ 
management.     

     

6)     

  
  
  

Assistant Controller   
(F&A)     

  
  
  

Drawing     
Disbursement Officer     

  
  
  

1) Responsibility for up keeping of PIDB Accounts in all 
respects.     

2) To daily check the cashbook, cash/bank vouchers    
3) Placement of surplus funds in fixed deposits     

4) To review FDRôs, Bank reconciliation, reconciliation of 
ID Fee receipts with the AETCs     
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5) To deal with salary and other entitlement bills, service  
provider bills and all other parties bills   (including 
purchases by caretaker)     

6) To grant advances and adjustments thereof, account of 
receipt, issue of stores/ stocks/ assets, preparation of 

quarterly income and expenditure statements, balance 
sheet, filing of income tax returns, issue of TDS/TCS 

Forms     
7) To co ordinate PIDB matters with outside offices.     
8) Any other duty as may be assigned by the Board/ 

management     

7)     

  

  

  

   

   

Assistant   General 
Manager (Architect 
and Planning)     

  

  

  

   

   

 Administrative  and  
Supervisory      

  

  

  

   

   

1) Assisting the Project Management team/ Sectoral Sub 
Committee of PIDB     

2) Overseeing projects from conception to completion 
stage, including tasks such as developing terms of 
reference, determining scope of work, identifying 
project objectives, requirement of resources and 
deliverables, risk assessment and mitigation, timelines, 
managing public consultations, report writing and 
production, implementation, and project evaluation.     

3) Co-ordinating with the transaction advisors/consultants 
for their services in various PPP projects. Preparation of 
bid documents.     

4) Infrastructure Sector being looked include project 
pertaining to Local Govt. such as Water supply & 
sewerage, Civil Aviation, Health Infrastructure, 
Rural/Urban Infrastructure, Tourism and Cultural  
Affairs and Sports.     

5) Co-ordination  with  other  Departments  for successful 
implementation of projects.     

6) Public Information Officer (PIO) of PIDB under the RTI 
Act, 2005.     

7) Any other duty as may be assigned by the Board/ 
management.     

     

8)     

   

Senior Manager    
(Projects)     

   

Administrative and   
Supervisory     

   

1) Assisting the Project Management team/  Sectoral Sub 
Committee of PIDB     

2) Handling & supervising all the activities incidental to the 
project development and implementation processes 
including but not limited to research & analysis, decision 
making, policy planning, preparation of reports & Bid 
documents including contract agreements, bid process 
management, compliances, development,  supervision, 
budgeting, timelines, financing, preparation of agenda & 
proceedings, etc.     

Infrastructure sectors being looked includes, Roads &  
3) Bridges,  Tourism,  Transport,  Urban  & 

 Rural 
Infrastructure, Education, Health, etc.     
Assisting the Technical, Legal and Finance branches in  

4) the matters incidental to the projects and day to day 
official works.       

Any other duty as may be assigned by the Board/ 
5) 

management.     
     

2.2 Powers and duties of other employees: PIDB has resorted to outsourcing a large number of 

specialized functions and support services required by it for successfully accomplishing its project 

development objectives. Sections 20(2)(ii), 20(4)(v), 23(5) and 31 of the Act and item II(xi) of 

Schedule-I of PIDB Bye-Laws, 2002 are the enabling provisions in pursuance of which PIDB 

resorts to outsourcing.     

  2.3     Rules/orders under which powers and duties are derived:           
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       As per the office orders issued by the Managing Director, PIDB      

3rd Manual: Procedure followed in decision making     

  3.1     Process of decision making:     

       As per the provisions in PIDB Act 2002 & PIDB Bye-laws, 2002      

     

  3.2     Final decision making authority:     

       Chairman of the Board/ EC constituted under the Act 2002     

     

  3.3     Related provisions, acts, rules etc:     

       PIDB Act 2002 and rules framed there under and PIDB Unsolicited Bye-laws, 2008      

     

  3.4     Time limit for taking a decision, if any:     

 Time limit for taking a decision by the decision making authority are defined in PIDB Bye-laws,  

2002.     

     

  3.5     Channels of supervision and accountability:     

 As per organizational chart under manual 1.5. Proposals are initiated at the level of EA/AM/DM for processing.     

     

4th Manual: Norms for discharge of functions     

  4.1     Nature of functions/ services offered     

  4.2     Norms/ standards for functions/ service delivery     

  4.3     Time-limits for achieving the targets     

  4.4      Reference document prescribing the norms     

Sr.     

No.     

4.1) Nature of 

functions/ services 

offered     

4.2) Norms/ standards 

for functions/ service 

delivery     

4.3) Time-limit for 
achieving the  

targets     

4.4)  Reference 

document  prescribing 

the norms     

     
PIDB functions in accordance with the provisions of the Punjab Infrastructure    
(Development & Regulation) Act, 2002, the notifications issued under the Act, the     
Punjab Infrastructure Development Board Bye-Laws, 2002 enforced under Sub-Section     

(1) of Section 24 of the Act, Punjab Infrastructure Development Board Unsolicited Proposal  
Byelaws, 2008 and the decisions taken by the Board and the Executive Committee from time to 

time.    

     

5th Manual: Rules, regulations, instructions, manuals and records under its control/ used by 

employees while discharging functions     

  5.1     Title and nature of the record/ manual/ instruction Gist of contents:     

     

Sr. 

No.   
Title     

     
Nature     Gist of Content     

1)     Punjab     
Infrastructure     
(Development     
& Regulation)     
Act, 2002     

Act     
     

Detailed working mechanism of PIDB, defining the   
Board/EC/SSC/Committee,   Project  
Identification/development/Implementation  process, 

levy/collection/use of Infrastructure Development (ID) 

fee, amendments issued by State Government from time 

to time.      
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2)     Notifications  

issued by the  State 

Government  from   

time  to  time     

Notifications      

3)     Bye Laws 2002     
     

Bye Laws     As an outcome of PIDRA 2002, the byelaws provides 

provisions of day to day functions of the Board.      

4)     PIDB     
Unsolicited    
Proposal    

Byelaws, 2008     

Bye Laws     As an outcome of sub-sections (1) & (2) of Section 37 of 

PIDRA 2002, provides for detailed process to be 

followed for development of infrastructure projects 

received through  Unsolicited Proposals.      

5)     Leave Rules     Rules     Covering the leave rules formulated by the Board      

6)     TA/DA Rules     Rules     Covering the TA/DA rules formulated by the  
Board      

6th Manual: Categories of documents held by the Authority or which are under its control     

  6.1     Title of the document     

  6.2     Category of document     

  6.3     Custodian of the documents     

Name of the Document     

Procedure to be 

obtain the     

Document     

   

Held by/ Under control of DDO  

Powers     

1. Service books and    
Personnel files      

2. Loan files     

RTI     Establishment Branch     

1. Details of Release of     

Advertisements & Payments      

2. Brouchers & Publicity Material 

CDs Etc.     

3. Diary/ Dispatch Registers      

RTI     

  

Accounts Branch     

1. Cash Book     

2. Ledger     

3. Vouchers of Cash, Bank and   

Journals     

4. Subsidiary Ledgers     

5.Balance Sheet     

6. Salary Register     

7. Provident Fund Register     
8. Annual Returns      

RTI     Accounts Branch     
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1. Correspondence with various 

Govt. Departments     

2. Leave Record of Employees     

3. Attendance Registers     

RTI     Establishment/Accounts/ respective   

Project/ Legal Branches dealing  with the 

subject     

Agenda and minutes of all the 

meetings of the Board, Executive 

Committee of PIDB, Sectoral Sub 

Committee meeting /other meetings 

minutes/agenda     

RTI     Project Branch / relevant dealing section  

of the Projects Branch/     

Record Keeper     

1. Notifications issued under     

Punjab Infrastructure    
(Development and     

Regulation) Act, 2002     

2. Copies of the Concession 
Agreements     

3. Copies of Contract Agreement    

RTI     Legal Branch and Concerned     

Administrative Department / Public   
Infrastructure Agencies/ Record  
Keeper     

     

7th Manual: Arrangement for consultation with or representation by the members of the 

public in relation to the formulation of policy or implementation thereof     

  7.1     N.A.     

     

7.2 No arrangement exists for consultation with or representation by the members of the public in 

relation to the formulation of its policy or administration. However, the Punjab Infrastructure 

Regulatory Authority (PIRA) established under Sub-Section (1) of     

Section 4 of the Punjab Infrastructure (Development & Regulation) Act, 2002 (PIDRA, 2002) is 

expected to conduct public hearings under Section 29 of the aforesaid Act except for exemption 

from Public Hearing in terms of provisions u/s 30A of the PIDRA, 2002.      

     

8th Manual: Boards, Councils, Committees and Other Bodies constituted as part of the 

Public     

  8.1     Name of the Board, Council, Committee etc.     

Sr.  
No.  

Name of the     
Board/     

Council/    
       

Committee     
etc     

Member Name     Designation     
Address     

     

Contact     

Details   

(Email,   

Phone,    
Fax,     

Mobile)     

1)     Punjab     

Infrastructure    

Development     
Board     

The Chief     

Minister of     

Punjab     

Chairman     Room No. 32,     

Floor 2, Pb Civil     

Sectt, Sector 2,     
Chandigarh     

2740325,     

2740769     
     

2)      The  Minister  of 
Finance of  

Punjab  

 Vice    Chairman  
     

Room No. 12,     
Floor 7, Pb Civil  
Sectt, Sector 2, 

Chandigarh    

2747768     
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3)       The Chief     

Secretary to     
Government of     
Punjab     

Member     Room No. 16,     

Floor 8, Pb Civil     
Sectt, Sector 2,     
Chandigarh     

2742316     
     

4)      The Principal     
Secretary to     
Govt. of     
Secretary-   

Punjab,     

Department of     

Finance     
Convenor     

Membercum-   
Convenor     

Civil Secretariat          

5)      Principal     
Secretary to the     
Chief Minister of     
Punjab     

Member     Civil Secretariat          

6)      Managing     

Director of     
Board     

Member     Pb.     

Infrastructure    
Development     
Board, SCO    
3334-35, Sector     
34, Chandigarh     

     

2665410,     

2665417,     
2665414     
     

7)      Three technical 
experts to be 
nominated by    

the State     
Government     

Member               

          

Name of the Board:      

Punjab Infrastructure Development Board     

  8.2     Composition Powers & functions:     

          

1. Board of PIDB constituted under Sub-Section (2) of Section 18 of the Punjab 

Infrastructure (Development & Regulation) Act, 2002.      

2. Executive Committee of PIDB constituted under Sub-Section (3) of       Section 

18 of the Punjab Infrastructure (Development & Regulation) Act,     

          2002.      

3. Various Sectoral Sub-Committees constituted under Sub-Section (1) of     Section 

21 of the Punjab Infrastructure (Development & Regulation) Act,     

          2002.      

          

8.3 Whether their meetings are open to the Public?     

       No.     Information can be obtained under RTI.     

8.4 Whether the minutes of the meeting are open to the public:     

       No.     Information can be obtained under RTI.     

8.5 Place where the minutes if: Punjab Infrastructure Development Board office     

          

8.6 Open to the public is available?     
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     The minutes of such meetings are accessible for the members of the public who may apply 

under the Right to Information Act, 2005 and inspect the minutes or obtain the copies thereof.     

9th Manual: Directory of Officers and employees     

  9.1     Name and designation     

  9.2     Telephone, fax and e-mail ID     

Name     Designation     
Tel 

(Office)     Mobile     Fax     Email     

Sh. Dhirendra   
Kumar Tiwari   
   

Managing    
Director     

2665410     9417621001   0172-    
2665596     

mdpidb@gmail.com     

Sh. Rajdial   
Singh Bal     

General     
Manager    
(P&F)     

4051708     9041995632     0172-    
2665596     

pidbprojects@gmail.com     

Smt. Gurinderjit 

Kaur    
Assistant     
Controller     
(Finance &   
Accounts)     

     7087815926     0172-    
2665596     

pidbacfa@gmail.com   

Smt. Pooja  
Gaba     

Assistant     
General     
Manager     
(Finance)     

2645416     9888804549     0172-    
2665596     

agmfinancepidb@gmail.com     

     

10th Manual: Monthly Remuneration received by officers & employees including system 

of compensation     

10.1 Name and designation of the employee     

10.2 Monthly remuneration     

10.3 System of compensation as provided by in its regulations     

Employee  

Name     
Designation     

Monthly 

Remuneration    

Compensation/     
Compensatory   

Allowance     

    

The     
Procedure to 
determine the    

Remuneration as 
given in the   

Regulations     

Sh. Rajdial Singh 

Bal     
General Manager  (P&F)      122601/-     N.A.     N.A.     

Sh. Kashmira 

Singh     
OSD ï Budget (On    
Contract)     

41209/-     N.A.     N.A.     

Smt. Gurinderjit   
Kaur   
    

Assistant Controller    
(Finance & Accounts)     

85904/-     N.A.     N.A.     

Ms. Pooja Gaba     Assistant General     
Manager (Finance)  (On  
Contract)     

66550/-     N.A.     N.A.     

     

Note ï PIDB has deployed staff of various levels such as helpers, peons, drivers, EAs, AMs, DMs, 

Managers, Sr. Managers, SDOs, etc. through the outsource agency. The Contract has been entered 

with the Service Provider Company and payment against the salary bills of the outsourced staff 

along with the service charges are reimbursed to the agency as per the terms and conditions of the 

contract agreement signed with the company by PIDB from time to time.     
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11th Manual: Budget allocated to each agency including all plans, proposed expenditures 

and reports on disbursements made etc.     

11.1 Total Budget for the Public Authority:      

Budget Estimates ï 2015-16 and Revised Estimates ï 2014-15     

 (Rs. in cr.)     
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  11.2     Budget for each agency and plan & programmes:                                (Rs. in Cr.)     

     

     

 Sr.    Infrastructure Sectors      
No.     

   

   Original     
Estimates        

 2014-15     

Actual    expdr 
.     

01.04.14     
15     

27.03.15     

Revised     
Estimates  
Estimates   

2015-16  to     

Budget     
   

2014-  

   (1)  (2)        (3)         (4)       (6)     (7)     
Roads Sector Projects   1.    

Å Const/ Upgradation of          Roads     

Å HLBs     

  
Å ROBs/RUBs     

          

   1017.44    

   
   114.44   

   
   159.13   

          

640.48    

  

43.21  

   

45.03  

     

712.14    

67.88    

82.64    

386.82 

102.66 

100.35 
Total      

        1291.01    728.72    862.66    589.83 
Water Supply / Sewerage and    

2. STPs     

     111.84    218.12    259.87    150.36 
    Urban/Rural sector     

3.    
   26.83   19.90    34.57    33.69 


